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INSTALLATION REQUEST

2014
Please fill out this installation request form for your chapter installation and return to Department Headquarters.
CHAPTER NAME:____________________________________NUMBER:______________________


INSTALLATION:
CLOSED: for chapter or department representatives 




OPEN: anyone may attend         
DAY OF WEEK: 



____________________________________

DATE: 




____________________________________
(Must be installed by 5/31/14)
TIME:





_______ AM__PM__
Place of Installation:



____________________________________

Address of Installation:


____________________________________

Name of Installing Officer


____________________________________


OR

Assign an installing officer:       
Signature of Chapter Officer submitting form:  __________________________________

Title of Chapter Officer submitting form:
    __________________________________

 We highly recommend that you request the Department to assign an installing officer for your installation.  We are aware that some chapters are struggling to meet quorum and have a legitimate election and installation of officers.  If you choose not to involve the Department, we may appear at the appointed time.  The protocol we follow will be to ask officers, in the following order, to check their schedules to see if they can install or appear.
DEPARTMENT COMMANDER

DEPARTMENT SENIOR VICE COMMANDER

DEPARTMENT JUNIOR VICE COMMANDER FOR YOUR DISTRICT

PAST DEPARTMENT COMMANDER FROM YOUR AREA
DEPARTMENT ADJUTANT OR ASSISTANT ADJUTANT
Please send in your installation request as soon as possible, at least one month before the date of the installation, so we can get the warrant out to the installing officer in time for the installation.  The Department Chapter officer report must be returned within ten days of the Installation.
